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CRIMINAL BACKGROUND CHECK:  EMPLOYEES

1. FINGERPRINTING REQUIREMENT

In compliance with the Charter for the Protection of Children and Young People promulgated by the United States Conference of Catholic Bishops on June 14, 2002 and amended in November, 2002, the Diocese of Monterey requires that the following categories of diocesan employees submit their fingerprints for a criminal record check as a condition of employment:

· All school employees.

· All employees of parishes with schools (regardless of whether the school is on the same site as the parish).

· All other employees of parishes or diocesan departments who have supervisory or disciplinary oversight over children or vulnerable adults.

2. TIMING

As a condition of employment all employees in the above categories must obtain a fingerprint clearance prior to commencing employment.  All current employees in the above categories must obtain fingerprint clearance as soon as practically possible and no later than December 31, 2003.

3. PROCEDURE

Current employees requiring fingerprinting will schedule Livescan fingerprint appointments through the LiveScan operator in his or her local area.  The Human Resources Department will provide all conditionally-hired candidates requiring fingerprints, with the Livescan fingerprint request form as part of the hiring process.

The Department of Justice furnishes a clearance or criminal record summary to the Human Resources Department of the Diocese.  Should the summary contain information regarding a criminal record, the pastor, principal or department director will be informed of the summary by the Director or Associate Director of Human Resources.   This information is kept confidential and is used only for employment purposes.  

Some convictions will automatically bar employment.  Some of these include:

· Penal Code §220 - Assault with intent to commit mayhem, rape, sodomy, oral copulation, rape in concert with another, lascivious acts upon a child, or penetration of genitals or anus with foreign object.

· Penal Code §261.5 - Unlawful sexual intercourse with person under 18.

· Penal Code §262 - Rape of a spouse.

· Penal Code §273a -  Willful harm or injury to child; endangering person or health.

· Penal Code §273 d - Corporal punishment or injury of child.

· Penal Code §273.5 - Willful infliction of corporal injury.

· Penal Code §290 - Any sex offense listed in §290, which resulted in a conviction of a crime as a registered sex offender.   
However, other convictions may not bar employment.  The following factors will be considered in determining whether the applicant may be employed: type of offense, age at the time of the offense, and the candidate’s honesty on the employment application will all be taken into consideration.  The Director or Associate Director of Human Resources will be consulted before the pastor, principal or director reaches a final decision regarding the hiring of a candidate for employment or the termination of a current employee because of the applicant’s criminal history.  
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